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Lower Township 
Municipal Utilities Authority 
(“Authority” or “LTMUA”) 

 
Request for Sealed Qualifications for Professional Services 

under a Fair and Open Process 
 

For 
 

Auditing Services 
 

2018 
 

February 1, 2018 to January 31, 2019 
 
 

THIS IS A SEALED PROPOSAL AND SHALL  
NOT BE OPENED AND READ UNTIL  

JANUARY 4, 2018 AT 10:00 a.m.  
  
 

Lower Township Municipal Utilities Authority 
2900 Bayshore Road 

Villas, NJ 08251 
 

Phone (609) 886-7146 
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GENERAL INFORMATION AND SPECIFICATIONS FOR PROSPECTIVE 
CONTRACTORS SUBMITTING QUALIFICATIONS AND PROPOSALS FOR 

2018 CONTRACT FOR POSITION OF AUTHORITY AUDITOR 
 
 

I. Background Information. 
 
 a. Reporting Entity.  The Lower Township Municipal Utilities Authority 

(“Authority” or “LTMUA” or “MUA”) is an independent authority which 
was created in 1968 by Ordinance of the Township of Lower under the 
New Jersey State Municipal Utilities Authorities Law P.L. 1957, c. 183, s. 
1, c40:14B-4 et. seq. The Authority was created for the purpose of 
constructing and operating a sanitary sewerage system for the collection 
and disposal of wastewater and a water supply and distribution system 
within the Township.  The Authority is responsible for the distribution of 
drinking water and the collection of sewage in the Township of Lower in 
Cape May County, New Jersey. 

 
  The Authority has broad powers under the Act including, among others, 

the following: to hold, operate and administer its property; provide for 
bonds and secure their payment and rights to holders thereof; to charge and 
collect user fees to ensure the revenues of the Authority will at all times be 
adequate to pay all operating and maintenance expenses, including 
reserves, insurance, extensions and replacements, and to pay the principal 
of, and interest on, any bonds, maintain such reserves or sinking funds 
therefore as may be required by the terms of any contract of the Authority; 
and to make and enforce rules and regulations for the management of its 
business and affairs. 

 
  N.J.S.A. 40A:5A-15 requires that each authority shall cause an annual 

audit of its accounts to be made, and for this purpose it shall contract with 
the Division of Local Government Services or employ a registered 
municipal accountant of New Jersey or a certified public accountant of 
New Jersey. The audit shall be completed and filed with the Authority 
within four months after the close of the fiscal year of the Authority. 

 
 b. Accounting Policy.  The accounting policies of the Authority conform to 

the accounting principles applicable to the Authority which have been 
prescribed by the Division of Local Government Services, Department of 
Community Affairs, State of New Jersey.  Such principles and practices 
are designed primarily for determining compliance with legal provisions 
and budgetary restrictions and as a means of reporting on the stewardship 
of public officials with respect to public funds. 
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 c. Basis of Accounting.  The financial statements of the Authority are 
prepared in accordance with accounting principles generally accepted in 
the United States of America applicable to enterprise funds of State and 
local governments on a going concern basis.  Enterprise funds are 
accounted for using the accrual basis of accounting.  Their revenues are 
recognized when they are earned, and their expenses are recognized when 
they are incurred.  Sewer and water service charges are recognized as 
revenue when services are provided.  The Governmental Accounting 
Standards Board (GASB) is the accepted standard setting body for 
establishing governmental accounting and financial reporting principles.

 
The Authority is a single enterprise fund and maintains its records on the 
accrual basis of accounting.  Enterprise funds account for activities (i) that are 
financed with debt that is secured solely by a pledge of the net revenues from 
fees and charges of the activity; or (ii) that are required by law or regulations 
that the activity’s cost of providing services, including capital cost (such as 
depreciation or debt service), be recovered with fees and charges, rather than 
with taxes or similar revenues; or (iii) that the pricing policies of the activity 
establish fees and charges designed to recover its cost, including capital costs 
(such as depreciation or debt service).  Under this method, revenues are 
recorded when earned and expenses are recorded when the related liability is 
incurred. 

 
 d. Location of Records.  Computerized files, accounting records, documents, 

vouchers, reports, archives, etc. will be found at the following location:  
   
  Lower Township Municipal Utilities Authority 

2900 Bayshore Road 
Villas, New Jersey 08251 
 

 e. Employee Retirement System.  Those employees who are eligible for pension 
coverage are enrolled in the following pension system: 

 
  Public Employees Retirement System.  This system was established by Chapter 

84, P.L. 1954, on January 2, 1955, after a repeal of the laws creating the former 
State Employees’ Retirement System.  The system is maintained on an 
actuarial reserve basis. 

 
  Generally, all public employees in New Jersey not required to become 

members of another contributory retirement program are normally required to 
enroll in this system. 

 
 f. Assistance Available.   
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  Independent Auditor – With prior approval from the client, it is an accepted 
practice in the public accounting profession for the immediate past Auditor to 
exchange basic client information related to past examinations with the 
incoming Auditor.  Therefore, given permission by the Authority it is assumed 
that certain electronic, digital files and work papers will be made available to 
the successful firm. 

 
  Authority Secretary.  Has responsibility for maintaining the general accounts 

for the Authority.  The Authority Secretary is the central oversight and 
coordinating officer for the Authority audit of financial statements.  The 
Authority Secretary is prepared to provide the support necessary to the 
completion of the successful audit.  That support will include the following: 

 
i. All conferences with the various departments will be coordinated and 

scheduled through the Authority Secretary. 
 

ii. Coordinating the scheduling of work assignments accepted by various 
departments and monitoring completion of those assignments. 
 

iii. Providing automated printouts of financial reports. 
 

iv. Providing the various schedules and accounting data from the general 
records required by the Auditor.  A list of these, with schedule format, 
will be required early so the work can be appropriately scheduled 
within the office.  The Authority will provide the following schedules: 

 
• Trial balance and related schedules; 
• Accounts Payable at November 30th; 
• Reconciliation of cash accounts; 
• Accounts Receivable analysis; 
• Payroll analysis at November 30th; 
• Fixed assets schedules; 
• Debt analysis schedules; and 
• Accrual schedules. 

 
v. Providing information on internal accounting systems and procedures 

and internal controls. 
 

vi. Assist in confirmation procedures. 
 

vii. Logistical support as may be needed. 



General Information and Specifications (continued) 
 
 

- GI-5 - 
  

 
  Departments.  All departments will assist the Auditor by assembling and 

making available information pertinent to the examination and providing 
knowledgeable personnel to meet with the Auditor to explain department 
operations. 

 
  Purchasing.  Data, information, and services available from Purchasing: 
 

• Purchase Requisitions, Purchase Orders and related documents can be 
obtained from the Office Supervisor; 

• Authority Procurement Policy Procedures; and 
• Professional Staff to familiarize the Auditor with the operation of the 

department 
 

  Office of Finance.  Data, information and services available: 
 

• Schedules supporting balance sheet account balances; 
• Past and current budget information; 
• Budget forecast and analysis; 
• Budget preparation, maintenance, and forecasting 

procedures; 
• Accounting records, resolutions and other documents 

related to Audit Staff to familiarize the Auditor with the 
interfaces required with the computerized financial 
system budget preparation, maintenance, and forecasting 
activities; 

• Investments, procurement, forecasting and reporting; and  
• Revenue reports. 

 
 g. Furniture and Office Space.  The Auditor shall be provided work space, a 

telephone (without an answering service) for local calls only.  All other 
necessary supplies and equipment shall be furnished by the Auditor. 

 
  The Auditor’s key personnel shall be physically located in a space provided by 

the Authority for the duration of the engagement.  The Auditor’s key personnel 
shall perform all necessary tasks in the space provided.  All work conducted on 
the Authority’s premises shall be accomplished between the hours of 8:00 a.m. 
and 4:30 p.m., Monday through Friday, exclusive of holidays or as otherwise 
prearranged.  
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  While the Auditor’s personnel are at the Authority site, they are required to 
comply with all rules and regulations of the Authority.  Specific mention being 
made of complying with rules and regulations governing conduct with respect 
to health and safety not only as they relate to themselves, but also to other 
Authority personnel. 

 
 h. Miscellaneous 
 
  Additional information that will assist the prospective firm in further 

evaluating the relative size of the audit engagement: 
 
   i. The size of Lower Township in Square Miles - 27.8  
   ii. Population 24,000 year 90,000 seasonal 
   iii. Customer accounts (approx.) Water - 9,500; Sewer -13,300 
   iv. Number of purchase orders processed approx. – 850 per year 
   v. Federal and State grant cash expenditures – Varies 
   vi. Bond ratings: Moody’s: “Aa3” 
  

II. Invitation to Submit Qualifications and Proposal.  The Authority is requesting 
qualifications and proposals from individuals and/or firms for the following contract 
for the year 2018: Authority Auditor.  The qualifications and proposals are being 
solicited through a fair and open process in accordance with N.J.S.A. 19:44A-20.5, et. 
seq.  
 

III. Submitting and Delivery of Qualifications and Proposals.  Qualifications and 
proposals must be submitted on or before January 4, 2018 and may be submitted either 
by mail or in person by the prospective contractor or his agent.  Qualifications and 
proposals must be enclosed in a sealed envelope and plainly marked “Qualifications 
and Proposal for 2018 Authority Auditor Contract” and the envelope also shall have 
plainly marked on it the name and address of the prospective contractor. 

 
IV. Time and Place for Acceptance of Qualifications and Proposals.  The Authority 

Secretary has been designated as the person authorized to receive all qualifications and 
proposals.  All qualifications and proposals must be submitted in sealed envelopes to 
the Authority Secretary, Lower Township Municipal Utilities Authority, 2900 
Bayshore Road, Villas, New Jersey, 08251, either by mail or in person by the 
prospective contractor or his agent on or prior to January 4, 2018 at 10:00 a.m., 
prevailing time.  The Authority Secretary will record the date and time of receipt of all 
proposals on the sealed envelope.  No proposal will be received after the time 
designated for receipt. 
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V. Contract Description; Qualifications; Proposal.    
 
a. Contract Description.  The Authority Auditor will audit the financial 

statements of the Authority for the year ending November 30, 2018 as 
prescribed by N.J.S.A. 40A:5A-15.  The document that is submitted to the 
Authority will include additional information in the Supplementary Schedules 
and Data and in the Schedules of Expenditures of Federal Awards and State 
Financial Assistance, if applicable, that will be subjected to the auditing 
procedures applied in the Auditor’s audit of the financial statements.  In 
addition, the Auditor may be required to assist the Authority in preparing 
certain information that will not be subjected to the auditing procedures 
applied in the Auditor’s audit of the financial statements so long as it does not 
impact auditor independence. 

 
b. Respondents should include a summary of their audit plan which describes 

how the audits will be completed in a timely and cost effective manner. 
 

c. The objective of the audit is the expression of an opinion as to whether the 
Authority’s financial statements are fairly presented, in all material respects, in 
conformity with generally accepted accounting principles and to report on the 
fairness of the additional information referred to in the above paragraphs when 
considered in relation to the financial statements taken as a whole.  The 
objective also includes reporting on: 
 

 i Internal control related to the financial statements and compliance with 
laws, regulations, and the provisions of contracts or grant agreements, 
non-compliance with which could have a material effect on the 
financial statements in accordance with Government Auditing 
Standards; and 

 
 ii Internal control related to major programs and an opinion (or disclaimer 

of opinion) on compliance with laws, regulations, and the provisions of 
contracts or grant agreements that could have a direct and material 
effect on each major program in accordance with the Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards (Uniform Guidance), New Jersey OMB Circular 
15-08, Single Audit Policy for Recipients of Federal Grants, State 
Grants and State Aid and the audit requirements prescribed by the 
Division of Local Government Services, Department of Community 
Affairs, State of New Jersey. 
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 iii The reports on internal control and compliance each will include a 
statement that the report is intended for the information and use of the 
governing body, management, specific legislative or regulatory bodies, 
federal awarding agencies, and, if applicable, pass-through entities and 
is not intended to be used, and should not be used, for or by anyone 
other than those specified parties. 

 
 iv The audit will be conducted in accordance with generally accepted 

auditing standards; the standards for financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of 
the United States; the Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards (Uniform 
Guidance); and the provisions of New Jersey OMB 15-08, and will 
include tests of accounting records, a determination of major programs 
in accordance with the Uniform Guidance and NJ OMB 15-08, and 
other procedures the Auditor considers necessary to enable the Auditor 
to express such an opinion and to render the required reports.  If the 
opinion of the  Auditor on the financial statements or the Uniform 
Guidance compliance opinion is other than unmodified, the Auditor 
will fully discuss the reasons with the Authority in advance.  If, for any 
reason, the Auditor is unable to complete the audit or is unable to form 
or cannot form an opinion, the Auditor may decline to express an 
opinion or to issue a report as a result of the engagement with the 
Authority. 

  
d. Communication to Those Charged with Governance.  A by-product of your 

audit, and included in your fee, is a communication to those charged with 
governance.  This document which is furnished to management and the Board, 
shall suggest improvements in controls and other recommendations noted 
during the audit. 
 
Through the course of your auditing work, you should emphasize the 
identification of opportunities (not necessarily limited to accounting 
considerations) for improving controls, improving operations, or reducing costs 
which can be brought to the Executive Director’s attention on a timely basis for 
possible implementation.  Although auditing standards do not require such 
consideration of administrative controls and business problems, you should 
consider these matters of high importance in the course of informing the 
Executive Director and the Board Members about its business as well as its 
accounting practices. 
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e. Additional Services.  Additional services which may be required include, but 
are not limited to, assistance with note and bond issues, consulting and 
advisory services pertaining to the Authority.  Because the level and extent of 
additional services which may be needed is not known, they should be 
excluded from the audit fee.  Please provide hourly rates for such services. 
 

f. Qualifications.  The contractor shall possess all required State of New Jersey 
licenses or certifications. 
 

g. Insurance.  The successful firm(s) must provide and maintain the following 
minimum limits of insurance coverage during the period of performance 
required under the contract resulting: 
 

• Professional Liability.   
 
Malpractice minimum of $1,000,000.00 coverage, $1,000,000.00 
Errors and Omissions. 
 

• Workers Compensation and Employers Liability. 
 
Statutory coverage for New Jersey; 
$1,000,000.00 Employers Liability; 
Broad Form All-States Endorsement. 
 

• Comprehensive General Liability. 
 
$1,000,000.00 per occurrence (combined single limit personal 
injury/property damage)/$2,000,000.00 aggregate, including 
products/completed operations and contractual liability insurance.  The 
Authority shall be named as additional insured with respect to general 
liability. 
 

• Auto Liability. 
 
$1,000,000.00 per occurrence/$1,000,000.00 aggregate.  This coverage 
is required if the operation of any vehicle is required in the performance 
of the services detailed herein (including but not limited to the use of a 
vehicle to make any on-site visits). 
 

• Indemnification. 
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The selected firms shall defend, indemnify and hold harmless the 
Authority, its officers, agents and employees from any and all claims 
and costs, including reasonable attorney’s fees, of any nature whether 
for personal injury, property damage or other liability arising out of or 
in any way connected with the firm’s negligent acts or omissions under 
this agreement. 
 

• Certificates of Insurance.  
 

Prior to commencing work under contract, the successful firm(s) shall 
furnish the Authority with a certificate as evidence that it has procured 
the insurance coverage required herein and otherwise giving evidence 
that the insurance required herein has been procured.  Firms must give 
the Authority thirty (30) day notice of cancellation, non-renewal or 
change in insurance coverage. 

 
h. Proposal.  The resumes or curricula vitae of all individuals who will perform 

services under the contract on behalf of the Authority shall be submitted with 
the prospective contractor’s proposal.  Additionally, the prospective 
contractor’s proposal, at a minimum, should include the following information: 
 

• Name and address of the firm and the contact individual or corporate 
officer authorized to execute agreements as the Auditor for the 
Authority. 
 

• A brief description of the firm’s history, ownership, and organizational 
structure, location of its management, charter authorization, and 
licenses to do business in the State of New Jersey. 
 

• An affirmation that the respondent is properly licensed for public 
practice as a Certified Public Accountant or is a licensed Registered 
Municipal Accountant. 
 

• An affirmation that the respondent meets the independence 
requirements of the Government Auditing Standards, published by the 
U.S. General Accounting Office. 
 

• An affirmation that the respondent does not have a record of 
substandard audit work with the State of New Jersey and the Authority. 
 

• An affirmation that the respondent meets any other specific 
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qualification requirements imposed by Federal or State law. 
 

• The prospective contractor’s proposal shall clearly set forth the 
proposed financial compensation to be paid to the contractor under the 
contract. 
 

• A proposed contract shall be submitted with the contractor’s 
proposal. 

  
VI. Selection Process & Award of Contract.  Upon receipt of qualifications and 

proposals, the Authority Secretary will transmit copies of each proposal to a review 
committee that consists of the Chairman of the Authority, the Executive Director and 
not more than one other member of the Authority as the Chairman may designate.  
Proposals will be evaluated on the basis of the most advantageous, price and other 
factors considered.  The evaluation will consider: 

 
 a. Experience and reputation of the prospective contractor in the 
field that is the subject matter of the contract; 
 b. Knowledge of the Authority, issues that are unique to the 
Authority and the subject matter to be addressed under the contract; 
 c. Availability to accommodate any required meetings of the 
Authority or its various departments; 
 d. Compensation proposal; and 
 e. Other factors as demonstrated to be in the best interest of the 
The Authority. 
 
Upon completion of the review process, the review committee shall transmit its 
findings and recommendations to the Authority which may award the subject 
contract on or about February 7, 2018 by resolution. 
 

VII. Obligation of Prospective Contractor.  At the time of receipt of proposals, each 
prospective contractor will be presumed to have read and to be thoroughly familiar 
with the contents of the Notice of Availability of Requests for Qualifications and 
Proposals that has been posted on the Authority’s website or published and with the 
contents of this document.  The failure or omission of any prospective contractor to 
receive or examine either document shall in no way relieve any prospective contractor 
from any obligation with respect to the proposal submitted. 

 
VIII. Investigation of Qualifications.  The Authority will make such investigations as it 

deems necessary to determine the responsibility of the prospective contractor and the 
prospective contractor shall furnish the Authority all such information as may be 
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requested by the Authority notwithstanding the fact that the release of such 
information to the Authority may result in the disqualification of the prospective 
contractor and the proposal submitted. 
 
The Authority may, at its discretion, require certain respondents to give an oral 
presentation and/or to submit written responses to questions from the Authority for the 
purpose of clarifying or elaborating on the proposal.  No comments regarding other 
respondents or proposals are permitted, and respondents may not attend presentations 
by their competitors.  Respondents shall not construe the list of firms invited, if any, to 
imply acceptance or rejection of any proposal. 
 
Qualifications shall also include broad knowledge of the following as it may pertain to 
the duties contained herein: 
 

• Municipal and County Utilities Authority Law 
• NJ Local Public Contracts Law 
• N.J.A.C. Title 4A 
• N.J.A.C. Title 5 
• N.J.S.A. 40:A 
• Local Authorities Fiscal Control Law 
• Local Budget and Local Fiscal Affairs Law 
• Division of Local Government policies and regulations 
• New Jersey Local Bond Laws 
• New Jersey Ethics Laws 
• Internal Revenue Code 
• New Jersey Gross Income Tax Act 

 
The Authority reserves the right to reject any proposal if the evidence submitted by, or 
the investigation of, such prospective contractor fails to satisfy the Authority that such 
prospective contractor properly is qualified to carry out the obligations of the contract 
for the work as provided and as described in this document. 

 
IX. Signing of Proposal Documentation.  The qualification and proposal documentation 

that is submitted by the prospective contractor shall be signed by the individual or on 
behalf of the entity to be bound by the contract.  
 

X. New Jersey Business Registration Certificate; Ownership Disclosure Statement; 
Disclosure of Investment Activities in Iran.  

 
a. New Jersey Business Registration Certificate. Business organizations or 
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individuals doing business in New Jersey are required to register with the Department 
of Treasury, Division of Revenue.  Under the provisions of N.J.S.A. 52:32-44b(1), 
contractors shall provide the Authority a copy of their New Jersey Business 
Registration Certification prior to award of a contract by the Authority.  Therefore, it is 
strongly recommended that prospective contractors include with their proposal a copy 
of their New Jersey Business Registration Certificate at the time that their proposal is 
submitted to the Authority.    
 
b. Ownership Disclosure Statement. Prospective contractors are required to comply 
with the requirements of the Public Law, 1975, C.127 N.J.S.A. 34:11-56.25 et. seq. as 
amended in Chapter 64 of the Laws of 1974 and P.L. 1977 Ch. 33, N.J.S.A. 52:25-
24.2 which requires a statement setting forth the names and addresses of all 
stockholders in the corporation or partnership who own 10% or more of its stock, of 
any class, or of all individual partners in the partnership who own 10% or greater 
interest therein, as the case may be. An Ownership Disclosure Statement is annexed. 
 
c. Disclosure of Investment Activities in Iran.  Prospective contractors are required 
to comply with the requirements of P.L. 2012, c.25 and N.J.S.A. 40A:11-2.1 which 
require that any person or entity that submits a bid or proposal or otherwise proposes 
to enter into or renew a contract with a local contracting unit must complete a 
certification attesting, under penalty of perjury, that the person or entity, or one of the 
person or entity’s parents, subsidiaries or affiliates is not identified on a list created or 
maintained by the New Jersey Department of the Treasury as a person or entity 
engaging in investment activities in Iran.  A Certification is annexed. 

 
XI. Miscellaneous.   

 
 a. Nothing herein shall be construed as an obligation on the part of the 

Authority to award the subject contract under the fair and open procedures 
described above and the Authority, after review of qualifications and proposals 
that have been submitted, if deemed to be in the best interests of the Authority, 
specifically reserves the right to award the subject contract by utilizing the non-
fair and open procedures that are set forth at N.J.S.A. 19:44A-20.5, et. seq. 

 
 b. All contracts awarded by the Authority shall be governed by and 

interpreted in accordance with the Laws of the State of New Jersey. 
 
 c. The Authority may, at any time upon immediate notice in its discretion, 

terminate the Contract with or without cause.  In the event the Authority elects 
to terminate the Contract for reasons not the fault of the Auditor, the Auditor 
shall be entitled to compensation for services performed to date of termination 
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which have been accepted to the satisfaction of the Authority.  
 
 d. For additional information contact:  Sharon Otto, Authority Secretary, 

Lower Township Municipal Utility Authority, 2900 Bayshore Road, Villas, 
New Jersey, 08251, Telephone: 609-886-7146. 

 
XII. Proposal Documents Checklist.  Prospective Contractors are required to submit an 

original plus two copies of all of the following documents: 
 
_____ Proposal in the form described above. 
_____ Ownership Disclosure Statement 
_____ Disclosure of Investment Activities in Iran 
_____ New Jersey Business Registration Certificate (Prior to award of 
 contract) 
_____ Resumes or curricula vitae of all individuals who will perform services 
  under the contract 
_____ Proposed contract 
 

Where a form is provided by the Authority with these Specifications, prospective 
contractors are required to utilize the form supplied and substitutions will not be 
accepted.  If more space is needed to complete any form that is supplied than has been 
provided in the form then extra pages are to be attached to the form for which extra 
space is needed. 

 
Pursuant to the provisions of N.J.S.A. 52:32-44b(1), contractors shall provide to the 
Authority a copy of their New Jersey Business Registration Certificate to the Authority 
prior to award of a contract.
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STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 
This statement shall be completed, certified to, and included with all bid and proposal 
submissions.  Failure to submit the required information is cause for automatic rejection of the 
bid or proposal. 

 
Name of 
Organization:_________________________________________________________________ 
 
Organization 
Address:_________________________________________________________________ 
 
Part I  Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type)   Limited Liability Company (LLC)   

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 
 
Part II 
 

 The list below contains the names and addresses of all stockholders in the corporation 
who own 10 percent or more of its stock, of any class, or of all individual partners in 
the partnership who own a 10 percent or greater interest therein, or of all members in 
the limited liability company who own a 10 percent or greater interest therein, as the 
case may be. (COMPLETE THE LIST BELOW IN THIS SECTION) 

  
     OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any 
class, or no individual partner in the partnership owns a 10 percent or greater interest 
therein, or no member in the limited liability company owns a 10 percent or greater 
interest therein, as the case may be.  (SKIP TO PART IV) 

 

(Please attach additional sheets if more space is needed): 
  
Name of Individual or Business Entity Home Address (for Individuals) or Business Address 
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Part III  DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE 
STOCKHOLDERS, PARTNERS OR LLC MEMBERS LISTED IN PART II 
 
If a bidder has a direct or indirect parent entity which is publicly traded, and any person 
holds a 10 percent or greater beneficial interest in the publicly traded parent entity as of the 
last annual federal Security and Exchange Commission (SEC) or foreign equivalent filing, 
ownership disclosure can be met by providing links to the website(s) containing the last annual 
filing(s) with the federal Securities and Exchange Commission (or foreign equivalent) that contain 
the name and address of each person holding a 10% or greater beneficial interest in the publicly 
traded parent entity, along with the relevant page numbers of the filing(s) that contain the 
information on each such person.  Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  
  
  
 
Please list the names and addresses of each stockholder, partner or member owning a 10 percent 
or greater interest in any corresponding corporation, partnership and/or limited liability company 
(LLC) listed in Part II other than for any publicly traded parent entities referenced above.  
The disclosure shall be continued until names and addresses of every noncorporate stockholder, 
and individual partner, and member exceeding the 10 percent ownership criteria established 
pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional sheets if more space is 
needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business Address 

  



 
 

-OD-3 - 
  

  

  

 
 

Part  IV    Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto to the 
best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification on 
behalf of the bidder/proposer; that the <name of contracting unit> is relying on the information contained herein 
and that I am under a continuing obligation from the date of this certification through the completion of any contracts 
with <type of contracting unit> to notify the <type of contracting unit> in writing of any changes to the information 
contained herein; that I am aware that it is a criminal offense to make a false statement or misrepresentation in this 
certification, and if I do so, I am subject to criminal prosecution under the law and that it will constitute a material 
breach of my agreement(s) with the, permitting the <type of contracting unit> to declare any contract(s) resulting 
from this certification void and unenforceable. 
 
 

Full Name (Print):  Title:  

Signature:   Date:  

 
 

 



LOWER TOWNSHIP MUNICIPAL UTILITIES AUTHORITY 
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

 RFP Title: __________________________________________________ Proposer:  _________________________________ 

PART 1: CERTIFICATION 

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or 
renew a contract must complete the certification below to attest, under penalty of perjury, that the person or entity, or one of 
the person or entity's parents, subsidiaries, or affiliates, is not identified on a list created and maintained by the New Jersey 
Department of the Treasury as a person or entity engaging in investment activities in Iran. If the Department of Treasury finds 
a person or entity to be in violation of the principles which are the subject of this law, action shall be taken as may be 
appropriate and provided by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, 
recovering damages, declaring the party in default and seeking debarment or suspension of the person or entity. Failure to 
complete the certification will rendered a respondent’s proposal as non-responsive. 

I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above, for which I am authorized to submit 
a proposal, nor any of the proposer’s parents, subsidiaries, or affiliates (check each box if appropriate): 

is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person or entity 
that provides oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to transport 
oil or liquefied natural gas, for the energy sector of Iran,  AND 

is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45 days or 
more, if that person or entity will use the credit to provide goods or services in the energy sector in Iran. 

In the event that a person or entity is unable to make the above certification because it or one of its parents, subsidiaries, or 
affiliates has engaged in the above-referenced activities, a detailed, accurate and precise description of the activities must be 
provided in Part 2 below to the Lower Township Municipal Utilities Authority under penalty of perjury. Failure to 
provide such will result in the proposal being rendered as non-responsive and appropriate penalties, fines and/or sanctions 
will be assessed as provided by law. 

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 

Where appropriate, provide a detailed, accurate and precise description of the activities of the proposer, or one of its parents, 
subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. Please 
provide thorough answers to each question. Provide an attachment if you need to make additional entries. 

Name:  ________________________________________   Relationship to Proposer: _________________________________ 

Description of Activities: _________________________________________________________________________________ 

______________________________________________________________________________________________________ 

Duration of Engagement: _____________________________________ Anticipated Cessation Date: ____________________ 

Proposer Contact Name: ______________________________________ Contact Phone Number: _______________________ 

PART 3: CERTIFICATION 

I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the 
best of my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the 
above-referenced person or entity. I acknowledge that the Lower Township Municipal Utilities Authority is relying on the 
information contained herein and thereby acknowledge that I am under a continuing obligation from the date of this 
certification through the completion of any contracts with the Authority to notify the Authority in writing of any changes 
to the answers of information contained herein. I acknowledge that I am aware that it is a criminal offense to make a 
false statement or misrepresentation in this certification, and if I do so, I recognize that I am subject to criminal prosecution 
under the law and that it will also constitute a material breach of my agreement(s) with the Lower Township Municipal 
Utilities Authority and that the Authority at its option may declare any contract(s) resulting from this certification void and 
unenforceable.  

Full Name (Print):  ________________________________________ Signature: _____________________________________ 

Title: ___________________________________________________  Date: _______________________ 
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	The Authority is a single enterprise fund and maintains its records on the accrual basis of accounting.  Enterprise funds account for activities (i) that are financed with debt that is secured solely by a pledge of the net revenues from fees and charg...
	d. Location of Records.  Computerized files, accounting records, documents, vouchers, reports, archives, etc. will be found at the following location:
	Lower Township Municipal Utilities Authority
	2900 Bayshore Road
	Villas, New Jersey 08251
	e. Employee Retirement System.  Those employees who are eligible for pension coverage are enrolled in the following pension system:
	Public Employees Retirement System.  This system was established by Chapter 84, P.L. 1954, on January 2, 1955, after a repeal of the laws creating the former State Employees’ Retirement System.  The system is maintained on an actuarial reserve basis.
	Generally, all public employees in New Jersey not required to become members of another contributory retirement program are normally required to enroll in this system.
	f. Assistance Available.
	Independent Auditor – With prior approval from the client, it is an accepted practice in the public accounting profession for the immediate past Auditor to exchange basic client information related to past examinations with the incoming Auditor.  Th...
	Authority Secretary.  Has responsibility for maintaining the general accounts for the Authority.  The Authority Secretary is the central oversight and coordinating officer for the Authority audit of financial statements.  The Authority Secretary is ...
	i. All conferences with the various departments will be coordinated and scheduled through the Authority Secretary.
	ii. Coordinating the scheduling of work assignments accepted by various departments and monitoring completion of those assignments.
	iii. Providing automated printouts of financial reports.
	iv. Providing the various schedules and accounting data from the general records required by the Auditor.  A list of these, with schedule format, will be required early so the work can be appropriately scheduled within the office.  The Authority will ...
	 Trial balance and related schedules;
	 Accounts Payable at November 30th;
	 Reconciliation of cash accounts;
	 Accounts Receivable analysis;
	 Payroll analysis at November 30th;
	 Fixed assets schedules;
	 Debt analysis schedules; and
	 Accrual schedules.
	v. Providing information on internal accounting systems and procedures and internal controls.
	vi. Assist in confirmation procedures.
	vii. Logistical support as may be needed.
	Departments.  All departments will assist the Auditor by assembling and making available information pertinent to the examination and providing knowledgeable personnel to meet with the Auditor to explain department operations.
	Purchasing.  Data, information, and services available from Purchasing:
	 Purchase Requisitions, Purchase Orders and related documents can be obtained from the Office Supervisor;
	 Authority Procurement Policy Procedures; and
	 Professional Staff to familiarize the Auditor with the operation of the department
	Office of Finance.  Data, information and services available:
	 Schedules supporting balance sheet account balances;
	 Past and current budget information;
	 Budget forecast and analysis;
	 Budget preparation, maintenance, and forecasting procedures;
	 Accounting records, resolutions and other documents related to Audit Staff to familiarize the Auditor with the interfaces required with the computerized financial system budget preparation, maintenance, and forecasting activities;
	 Investments, procurement, forecasting and reporting; and
	 Revenue reports.
	g. Furniture and Office Space.  The Auditor shall be provided work space, a telephone (without an answering service) for local calls only.  All other necessary supplies and equipment shall be furnished by the Auditor.
	The Auditor’s key personnel shall be physically located in a space provided by the Authority for the duration of the engagement.  The Auditor’s key personnel shall perform all necessary tasks in the space provided.  All work conducted on the Authori...
	While the Auditor’s personnel are at the Authority site, they are required to comply with all rules and regulations of the Authority.  Specific mention being made of complying with rules and regulations governing conduct with respect to health and s...
	h. Miscellaneous
	Additional information that will assist the prospective firm in further evaluating the relative size of the audit engagement:
	i. The size of Lower Township in Square Miles - 27.8
	ii. Population 24,000 year 90,000 seasonal
	iii. Customer accounts (approx.) Water - 9,500; Sewer -13,300
	iv. Number of purchase orders processed approx. – 850 per year
	v. Federal and State grant cash expenditures – Varies
	vi. Bond ratings: Moody’s: “Aa3”
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